UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA QUANG VINH Déc 1ap - Tu do - Hanh phiic
Sé: 200/TB-UBND Qudng Vinh, ngay 10 thang 12 nam 2019
THONG BAO

(Ve viéc phan cong can bg, cong chirc tham mwu ban hanh cac van ban)

Can cir K& hoach s6 199/KH-UBND ngay 09 thang 12 niam 2019 cua
UBND xi Quang Vinh vé cong tic CCHC nam 2020. Pé dua cong tic CCHC cua
x4 nha ngay cang tién bo va dam bao cho viéc chdm diém CCHC cudi nam dat két

qua cao hon, UBND X& phan cong can bd, cong chirc tham muu cac van ban cua
tung linh vuc cu thé nhu sau;

1. Viéc tham muu van ban phai dtng thoi gian theo thong bao nay;

2. Tat ca can bo, cong chire phdi két hop dé thuc hién tét cong tac CCHC
trong nam 2020 va nhiing nim tiép theo;

3. Binh ky dau thang s& hop coéng tac CCHC 01 1an dé soat xét nhimg cong
viéc da lam va chua lam, kip thot bao cao 1anh dao dé co bién phap chan chinh;

4. Giao trach nhiém d/c Nguyén Thi Hanh theo ddi don ddc timg bd phan
tham muu van ban trinh 1anh dao ky theo dung thot gian;

5. Giao trach nhi¢m d/c Hoang Thanh Tung theo doi va cap nhat Trang
TTDT dung thoi gian va s6 lugng, chat luong bai diang.

- Bai vé cong tac CCHC: 05 bai/théng

- Mot sb bai dang khac: 02 dén 05 bai/thang

Nhign dwoc Thong b&o nay, yéu cau céc bé phdn trién khai thwe hién
nghiém tac, diing thoi gian quy dinh. Trong qud thuwe hién néu cé khé khin,
vieéng mdc cin kip thoi bdo vé linh dao UBND xa (qua Vin Phong).l.

Noi nhin: TM. UY BAN NHAN DAN
- Nhu trén; CHU TICH
- Luu: VT.

Ho Quang Hoa



BANG PHAN CONG CB, CC THAM MUU BAN HANH VAN BAN NAM 2020
(Ban hanh kém theo Théng bao so 200/TB-UBND ngay 10 thang 12 nam 2019

cua UBND xa Quang Vinh)

Thoi gian
TT NOI DUNG ban hanh Cong chirc tham muu
CONG TAC CHI PAO,PIEU HANH; THONG TIN, TUYEN
| | TRUYEN VA KIEM TRA CCHC
1.1 | Xay dung Ké hoach CCHC hing nim
Trude 10/12
1.1.1 | Ban hanh ké hoach CCHC nim 2020 nim trudc | Nguyén Thi Hanh
Xéac dinh cac nhiém vy CCHC trén cac linh vuc theo K& hoach CCHC cua Nguyén Thi Hanh
huyén (theo huéng dan trong viéc 1ap K& hoach CCHC va bao cao viée thuc
1.1.2 | hién)
Cac nhiém vu cu thé héa duge két qua hoan thanh va xac dinh rd trach nhi¢m Nguyén Thi Hanh
1.1.3 | trién khai
1.1.4 | Mirc d6 hoan thanh ké hoach (Bao cao cai cach hanh chinh nam 2019) Nguyén Thi Hanh
1.2 | Thye hién cong tac bao cdo CCHC
) o Nguyén Thi Hanh
S6 lugng bao cao (2 bao cao quy, bao cao 6 thang va bao cdo nam), thieu moi
bdo cdo trir 0,5 diém
Nbi dung béo cao: Mdi bdo cdo khdng diing hirdng dan trir 0,5 diém
Thoi gian giri bdo cao (Bao cdo quy I: trude ngay 25/2; bao cao 6 thang: trude
ngay 25/5; bao cao quy III: trude ngay 25/8; bao cao nam: trudc ngay 20/11);
mdi bao cdo qua thoi gian quy dinh, bi trir 0,5 diém
1.3 | Théng tin, tuyén truyén vé CCHC
truée 25/12 | Nguyén Thi Hanh
Xay dung ké hoach tuyén truyén CCHC (riéng hoic 10ng ghép trong ké hoach |  ciia nam
131 | CCHC hang nam) trudc




Viéc trién khai hoat dong tuyén truyén CCHC(Trong nim c6 tir 3 hoat dong
trd 1€n)

- Cac hinh thirc tuyén truyen (Céac van ban, hinh anh ching minh vi¢c tuyén
truyen Vi du: K& hoach, Glay moi, Hinh anh tai budi tuyén truyén)

1.3.2 | - S6 luong budi tuyén truyén
Ban bién tap
- Hanh: 2 bai
- Tung: 1 bai
S6 lwong tin bai tuyén truyén trén hé thdng dai truyén thanh va cong thong tin - Thi: 2 bai
dién tir cia co quan. Mi thang it nhat c6 4 tin, bai, giam mét tin, bai trir 0,5 - Trwong: 1 bai
133 |diem - Nhan: 2 bai
1.4 | Kiém tra thuc hién nhiém vu cong chirc
1.4.1 | Viéc xay dung ké hoach kiém tra viéc thuc hién nhiém vu cong chure Thang 1 Nguyén Thi Hanh
Mirc d6 thuc hién ké hoach kiém tra(Hoan thanh 100% ké hoach)
- Bién ban kiém tra.
1.4.2 | - Bao cao Két qua kiém tra. Thang9 | Nguyén Thi Hanh
Két thie dot kiém tra ( Cong van yéu cau khic phuc nhitng thiéu sét, bat cap,
1.4.3 | han ché hodc thong bao két luan kiém tra) Thang9 | Nguyén Thi Hanh
So két, tong két cong tic CCHC hang nim
Gidy moi, chuong trinh, hinh anh t6 chirc hoi nghi tong két cong tac cai cach
hanh chinh Thang
1.5 3,6,9,12 | Nguyén Thi Hanh
KET QUA THU'C HIEN CAC NQI DUNG CU THE CUA CONG TAC
I CCHC
2.1 | Cii cach thé ché
Xay dung Ké hoach T chirc trién khai cac vin ban QPPL cua Trung uong,
2.1.1 | cta tinh, huyén trén céc linh vuc quan ly Trong nam | Thai Xuan Nhan




Ban hanh kip thoi cac van ban QPPL theo phan cap hoidc duoc giao tai cac
van ban QPPL cua co quan cap trén (Cac Nghi quyét, Quyet dinh QPPL do

2.1.1.2 | HDND va UBND xa ban hanh) Trong nim | Lé Tién Diing
2.1.2 | Rasoat van ban QPPL
Thang 12
cuanam
2.1.2.1 | Ban hanh K& hoach ra soat vin ban QPPL trude Thai Xuan Nhan
Béo c4o két qua ra soat vian ban QPPL
Béo c4o hodc biéu mau két qua ra soat vin ban QPPL d3 ban hanh (miu 05a
ban hanh theo Thong tu sé 03/2019/TT-BTP ngay 20/3/2019 Théng tu s6 | Thang 6 va
2.1.2.2 | 03/2019/TT-BTP ngay 20/3/2019) Thang 12 | Thai Xuan Nhan
Xt Iy két qua ra soat (Quyét dinh, Nghi quyét QPPL trudc khi xir 1y va sau
khi xtr Iy ctia x4 va miu 05a ban hanh theo Thong tu s6 03/2019/TT-BTP | Thang 6 va
2.1.2.3 | ngay 20/3/2019 Théng tu sb 03/2019/TT-BTP ngay 20/3/2019) Thang 12 | Thai Xuan Nhan
2.1.3 | Kiém tra, xir Iy vin ban QPPL
Thang 12
Ban hanh Ké hoach kiém tra, xtr 1y van ban QPPL (riéng hodc chung trong cllandm
2.1.3.1 | Ké hoach ra soat vin ban QPPL) trude Théai Xuan Nhan
Bao cao két qua kiém tra, xtr Iy vin ban QPPL ( Bao céo két quéa kiém tra, xir | Cudi Thang
2.1.3.2 | Iy van ban QPPL ctia HDND va UBND xa ky ban hanh) 10 Théai Xuan Nhan
Xt 1y két qua kiém tra, xir 1y (C6 sira doi, xir Iy hodc kién nghi stra d6i, xr Iy | Cudi Thang
2.1.3.3 | cac van ban QPPL khong phu hop) 10 Théai Xuan Nhan
2.2 | Cdi cach TTHC
2.2.1 | Kiém soat TTHC
2.2.1.1 | Ban hanh ké hoach kiém soat TTHC Thang 12 | Nguyén Thi Hanh
Thang
7 12/2019,
Thuyc hién bao cao hoat dong kiém soat TTHC dinh ky thang
2.2.1.3 | Bao cao KSTTHC Quy 1V/2019, Quy 1/2020, Quy 11/2020, Quy 111/2020 3,6,9/2020 | Nguyén Thi Hanh




Kip thoi niém yét tai bang niém yét va cong thong tin dién tir cac TTHC méi
ban hanh, stra do1, b6 sung hodc bai bo theo quy dinh

C o Trong nam
- Hinh anh niém yét cic TTHC moi ban hanh, stra d61, b6 sung tai ban niém (Sau khi d/c
yét ban hanh
- Hinh anh Cong khai trén trang thong tin dién tur cap xa Quyet dinh cong b van ban
danh muc thi tuc hanh chinh thudc thAm quyén giai quyét cia UBND cép xi duoc 5 ngay
va cac thi tuc lién thong; cac Quyét dinh cong bd danh muc thu tuc hanh | thi d/c Tung
chinh dugc chuén héa trén cac linh vuc cap nhat trén
2.2.2 | - Duong Link trén Trang thong tin dién tir ciia xa trang TTPT | Hoang Thanh Tung
2.2.4 | Rasoat, danh gid TTHC
Ban hanh K& hoach ra soat, danh gia TTHC hoac c6 danh myuc TTHC ra soat
2.2.4.1 | ban hanh kém ké hoach kiém soat TTHC Thang 12 | Nguyén Thi Hanh
Béo céo két qua ra soat, danh gia TTHC (Céc vin ban, bdo céo cu thé viéc
thuc hién ra soat thu tuc hanh chinh, két qua xu 1y hoac kién nghi xtr Iy cta
2.2.4.2 | donvi.) Trong nim | Nguyén Thi Hanh
Kién nghi cai cach TTHC (C6 kién nghi sira doi, xir Iy cac TTHC khong phu
2.2.4.3 | hop) Trong nim | Nguyén Thij Hanh
Thyc hién cong khai bd TTHC ( Hinh anh, van ban chirng minh cac hinh thirc Nguyén Thi Hanh
2.2.6 | cong khai)Co¢ tir 02 hinh thirc cong khai tro 1én Hoang Thanh Tung
Tiép nhan phan anh, kién nghi d6i v6i cac quy dinh hanh Chlnh va TTHC
thudce thim quyén giai quyét ciia don V1(Co cong khai dia chi, s6 dién thoai
tiép nhan hodc co cong khai quy trinh tiép nhan, xir Iy phan 4nh, kién nghi lén
2.2.7 | trang TTPT) Thangl | Nguyén Thi Hanh
Xur 1y tiép nhan phan anh, kién nghi d6i voi TTHC thudc thim quyén giai
quyét caa don vi
- B4o c4o dinh ky vé tinh hinh tiép nhan phan 4nh kién nghi d6i véi cac quy
dinh hanh chinh va TTHC (néu c9).
- Vin ban tra 10i cia ngudi dan hodc to chitc hodc co van ban kién nghi cap
2.2.8 | trén giai quyét néu khong thudc thim quyén giai quyét. Trong nam | Pham Thi Hoai Thi




2.3

Cai cach t6 chirc b may hanh chinh

- Ké hoach béu trudng thon, to trudng t6 dan phd.
- Quyét dinh phé chuan két qua bau trudng thon, to trudng to dan pho.

2.3.1 |- Bién ban bau truong thon, t6 truong to dan phd. Trong nim | Lé Tién Diing
Quy ché 1am viéc cua co quan (C6 ban hanh, ra soat, sira d6i quy ché lam

232 | viéc) Thang1 | Lé Tién Diing

2.4 | Xay dung va nang cao chit lwong ddi ngii can bd, cong chirc

BO tri cong chitc theo ding chuyén nganh ddo tao (Bang so liéu néu rd
chuyén nganh dao tao va chtrc vy, vi tri cong tac cua can b, cong chuc tai

2.4.1 | don vi). Thang 11 | Lé Tién Diing
Thyc hi¢n danh gid can b, cong chirc
- Giai trinh s luong danh gia can bo, cong chirc kém theo 01 phiéu danh gia
can bo, 01 phiéu danh gia cong chiic.

2.4.2 | - Bang tong hop cham diém dbi véi can bo, cong chirc timg quy. Thang 11 | Lé Tién Diing
Ty 1€ can bo, cong chire duge dao tao, bdi dudng chuyén mon, nghiép vu
Giai trinh s luong can bo, cong chirc duoc cur di hoc, kém theo quyét dinh ctr

2.4.3 | dihoc trong nim 2020 (néu co) Thang 11 | Lé Tién Diing
Cén b9, cong chirc thyc hién t6t ky luat, ky cuong hanh chinh, nang cao tinh
than, trach nhiém va dao dtrc nghé nghiép
- K& hoach kiém tra cong vu, ky luat, ky cuong hanh chinh.
- Bién ban kiém tra.
- B4o c4o két qua cong vy, ky ludt, ky cuong hanh chinh.
- Vin ban yéu cau khic phuc hodc kién nghi cip c6 tham quyén xt 1y sau

244 | kiém tra Nguyén Thi Hanh
Ty 18 dat chudn ctia cong chiic cac x4, thi tran

2.45 | (Phuc luc sb lwong, chat luong cong chirc cong tac tai X& ndm 2020) Lé Tién Diing
Ty 18 dat chudn ctia can bd cac x4, thi tran

2.4.6 (Phuc luc $6 luong, chét luong can b cong tac tai Xa nam 2020) L& Tién Diing




2.5

Cai cach tai chinh cong

Thyc hién ché d§ tw ch, tw chju trach nhiém vé sir dung bién ché va kinh phi
quan 1y hanh chinh theo Nghi dinh s6 130/2005/Nb-CP
Quyét dinh ban hanh quy ché chi tiéu ndi bd, quy ché quan 1y va str dung tai

2.5.1 | san cong cuia UBND x4, thi trdn trong ndm 2020 Thang1 | Ché Thi Diéu Ni
Thuc hién Quy ché cong khai tai chinh ban hanh theo Quyét dinh s6 | Thang 6 va Ché Thi Dicu Ni
192/2004/Qb-TTg ngay 16/11/2004 cua Thu tuéng Chinh phu thang Pham ”fhi floﬁi THi
2.5.2 | Bao cao cong khai tai chinh 6 thang va nam 2020 12/2020 : :
Thyc hién ché d¢ béo céo vé tai chinh
2.5.3 | Béo cao tinh hinh thyc hién Nb 130/2005/ND-CP Thang 11 | Ché Thi Diéu Ni
2.6 | Hién dai hoa nén hanh chinh
2.6.1 | Ung dung cong nghé thong tin trong hoat dong ctia co quan Trong nam | Hoang Thanh Tung
Xay dung, ap dung hé thong quan 1y chat lugng theo TCVN ISO 9001:2015
2.6.2 | (Tat ca cac van ban lién quan) Thangl | Nguyén Thi Hanh
Céc quy trinh ISO giai quyét cac TTHC duoc tiép nhan, giai quyét tai BO CC tai by phan TN&KTQ khico TTHC
2.6.2.2 | phan tiép nhan va tra két qua. Trong nim | méi thi sira d6i bo sung vao quy trinh
2.7 | Thue hién co ché mét cira, mdt cira lién thong
Quyét dinh ban hanh Quy ché hoat dong ctia Bo phan tiép nhén va tra két qua
2.75 | khi c6 sira d6i, bo sung Thangl | Nguyén Thi Hanh
Niém yet TTHC tai B6 phan TN&TKQ
- Hinh anh niém yét cac TTHC tai ban niém yét
- Hinh anh Cong khai trén trang thong tin dién tur cap xa Quyet dinh cong bd
danh muc thi tuc hanh chinh thudc thim quyén giai quyét cia UBND cap x4
va cac thu tuc lién thong; cac Quyét dinh cong bd danh muc thi tuc hanh
chinh dugc chudn hoa trén cac linh vic Nguyén Thi Hanh
2.7.6 | -DPuong Link trén Trang thong tin dién tir cua xa Thang1 | Hoang Thanh Tung
Két qua giai quyét TTHC theo co ché mdt cira, co ché mot cira lién thong CC tai bd phin 1 cira phai giai quyét
2.7.7 | dung va trudc han Trong nim | 100% hd so' truwéc va ding han, tranh dé




trueong hop qua han do 16i ciia CC.

2.71.8

Thyc hién viée xin 16i khi co sai sot, vi _pham trong qua trinh tiép nhan, giai
quyét hodc tra két qua TTHC theo co ché mét cira, mot cua lién thong

(Phai ¢ van ban thuc hién viéc xin 16i khi c6 sai sot sd liéu theo phan mém
xir Iy dich vu cong tap trung, thoi gian tir thang 25/11/2019 dén 25/11/2020
(mdi thang 01 vin ban, néu co)

Trong nam

CC tai bo phan TN&TKQ

2.7.9

Theo ddi viée tiép nhén, giai quyét hd so

Béo céo tinh hinh tlep nhan, giai quyét va giao tra két qua giai quyet tha tuc
hanh chinh theo co ché mot ctra, mot cua lién thong thang 12/2019 dén théng
11/2020

Trong nam

CC 1 cira bio cdo dc Nguyén Thi Hanh
tong hop

2.7.10

T chic lay ¥ kién danh gia mtc d6 hai long vé chat luong ctia B phan
TN&TKQ

- S6 luong phiéu danh gié .

- Bao c4o tinh hinh tiép nhén, giai quyét va giao tra két qua giai quyét thu tuc
hanh chinh theo co ché mdt ctra, mdt cta lién thong thang 12/2019 dén thang
11/2020

Trong nam

Pham THi Hoai Thi

2.7.11

Cong bd két qua ldy ¥ kién danh gia muc d6 hai long vé chét lwong ciia Bo
phan TN&TKQ theo quy dinh

- Bao c4o tinh hinh tiép nhén, giai quyét va giao tra két qua giai quyét thu tuc
hanh chinh theo co ché mdt ctra, mdt cua lién thong thang 12/2019 dén thang
11/2020.

- Giai trinh hinh thirc, thoi gian cong bd

- Puodng link céng bé trén Trang thong tin dién tir x4.

- Cac Quyét dinh cong bo.

Trong nam

Pham THi Hoai Thi
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